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Brazos County Precinct 4 Fire Department

PO Box 4186

Bryan, TX 77805-4186

979-775-0194

979-775-0123 fax

www.precinct4.com
NEW EMPLOYEE CHECKLIST:    _________________
	1. 
	
	Complete Application Packet

	2. 
	
	Issue Firefighter Completion Packet

	3. 
	
	DPS Fingerprint card complete

	4. 
	
	Mailed background check off

	5. 
	
	Received background check back

	6. 
	
	Drivers License Form complete

	7. 
	
	Mailed Drivers License form off

	8. 
	
	Received Drivers license check back

	9. 
	
	Beneficiary From Complete

	10. 
	
	Complete POV inspection form

	11. 
	
	Complete VFIS physical form

	12. 
	
	Provide Immunization records to chief

	13. 
	
	Provide copy of current drivers license

	14. 
	
	Proved copies of all EMS/Fire Certs

	15. 
	
	Sign and return Equipment issued Statement

	
	
	

	16. 
	
	Complete Apparatus Orientation form

	17. 
	
	Get Class B Exempt CDL

	18. 
	
	Provide copy of CDL to chief

	19. 
	
	Complete 50-100 miles form on each truck

	20. 
	
	Complete NIMS courses IS 700, 800, 100, 200

	21. 
	
	Watch Apparatus/Pump Videos

	22. 
	
	Watch Sexual Harassment videos

	23. 
	
	Watch SFFMA Video

	24. 
	
	Meet minimum hours for Recruit Firefighter

	25. 
	
	Meet minimum hours for FireFighter 1

	26. 
	
	Get ECA Certification

	27. 
	
	Pass EMS protocols Test

	28. 
	
	Pass EMS Skills Exam

	29. 
	
	Pass Firefighter written Exam

	30. 
	
	Pass Firefighter Skills Exam

	31. 
	
	Sign and Return Equipment issued Form

	
	
	

	32. 
	
	Issue Roster

	33. 
	
	Issue Training Schedule

	34. 
	
	Issue Policy and Procedure Manual

	35. 
	
	Issue EMS protocols 

	36. 
	
	Issue Map book – Available off  Website

	37. 
	
	Update Membership Roster

	38. 
	
	Make Labels for folders

	39. 
	
	Assign Mailbox

	40. 
	
	Make Personal and Training Folders

	41. 
	
	Update Website

	42. 
	
	Update Fire House Software

	43. 
	
	Update Firefighter Roster

	44. 
	
	Issue Station Key

	45. 
	
	Completion Packet checklist complete
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